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Requirements 

Loan must be at the Approved milestone and the Rate must to be Locked. 

 

STEP 1: Ensure all the requirements above have been 

met, then select the Disclosures screen. 
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STEP 2: Select the REQUEST INITIAL CLOSING DISCLOSURE option. 
 

STEP 3: Download and complete the Request Form. Then upload the 

completed Request Form submit the request. 

Note: If you receive an error message stating, “File is currently in review. If 

you are uploading an ICD Request Form, please contact your Account 

Manager,” your loan may not be in an eligible status for portal upload. In this 

case, please email the completed form directly to your Account Manager. 
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This PDF form will be a fillable form. 

Make sure to fill out the information correctly and confirm the fee values and vesting information. 

Note: The form only fills in the primary application's borrower and co-borrower information. You can download an 

empty fillable form from the portal or website. 


